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CLASS : 10th (Secondary) Code No. 2723 
Series : Sec. M/16

Roll No. 

IT & ITES 

National Skills Qualification Framework (NSQF) 

[ Hindi and English Medium ] 

Level – 2 

1st Semester 

(Only for Re-appear Candidates) 

(Morning Session) 

Time allowed : 2 hours ] [ Maximum Marks : 60

• ke = âhe Ùee  pee BÛe  ke âj  ue W e fke â  F me  Øe Mve-h e $e  ce W ce ge fõl e  he =‰ 8 l eLe e  he ÇMve  35 nQ~
Please make sure that the printed pages in this

question paper are 8 in number and it contains

35 questions.

• Øe Mve-h e$e  ce b s oe efnve s ne Le  k eâe r De esj  e foÙe s ie Ùe s keâes[ vecyej ke âe s Úe $e
Gòe j -h e ge fml e ke âe  ke s â  ce gKÙe-he=‰ h ej  e fue Ke W~
The Code No. on the right side of the question paper

should be written by the candidate on the front page

of the answer-book.

• ke = âhe Ùee  Øe Mve  ke âe  G òe j  e fue Ke ve e  Me g™ k e âj ves me s he nue s , Øe Mve  ke âe  ›e â ce e b keâ
De e J e MÙe  e fue Ke W~
Before beginning to answer a question, its Serial
Number must be written.

• Gòe j-he ge fmle k eâe  ke s â ye e rÛe  ce W Kee ue e r he v ve e/he v ves ve  Úe sÌ [W~
Don’t leave blank page / pages in your answer-book.
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• Gòej-he gefmle k e âe  ke s â  De e flee fj ke äle ke â e sF& De vÙe  Me e rš ve ne R e fce ue sie er~ De le : 
De e J e MÙe ke â lee ve gmee j  ne r e fue KeW Dee wj  e fue Kee  G òe j  ve  ke âe šW~ 
Except answer-book, no extra sheet will be given. 

Write to the point and do not strike the written 

answer. 

• he j er#e eL ee a De he vee  je sue  ve b 0 Øe Mv e-he $e  he j  De Je MÙe  efue Ke W~  
Candidates must write their Roll Number on the 

question paper. 
• ke = âhe Ùee  Øe Mve eW ke âe  G òe j osve s mes h e tJe & Ùe n me ge fve e fMÛe le  ke âj  ue W e fk eâ  Øe Mve-he $e  he tCe& 

Je  me ne r nw , hejer#ee kesâ Ghejevle Fme mecyevOe ceW keâesF& Yeer oeJee mJeerkeâej 
veneR efkeâÙee peeÙesiee~  

•  Before answering the questions, ensure that you 
have been supplied the correct and complete 
question paper, no claim in this regard, will be 
entertained after examination. 

veesš : (i) h e ÇMve  ke Ç âce e b ke â 33 me s 35 ce W me s ke âe sF & oes he ÇMve  ke âj W~ Mes<e 
meYeer heÇMve DeefveJeeÙe& nQ~  

   Attempt any two questions from question 
numbers 33 to 35. Rest are compulsory. 

  (ii) h e ÇlÙe ske â  heÇMv e  ke s â De b ke â G me k e s â me ece v e s oMe e&Ùe s ie Ùe s nQ~ 
   Marks are shown against each question. 

  (iii) h e ÇMvee W ke s â  Gòe j  Gve ke s â  Deb ke âe ve gmee j  oW~ 
   Answer the questions according to their 

marks. 

(Jemlegefve<" heÇMve) 
(Objective Type Questions) 

  1. hewjeieÇeHeâ ieÇghe ……………… ceW neslee nw~ 1 

 (De) Fbmeš&  (ye) jsHeâjWmes]pe  
 (me) hespe uesDeeGš (o) JÙet 
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 Paragraph group appears under ……………… . 

 (a) Insert (b) References  

 (c) Page layout (d) View 

  2. ……………… hespe kesâ Thejer Yeeie ceW šskeämš Ùee Fcespe [eueves kesâ 
efueS neslee nw~   1 

 ……………… are text or images included at the 

top of page. 

  3. kewâjskeäšj Heâe@ces&efšbie efkeâmeer Skeâ kewâjskeäšj Ùee Je[& hej keâj mekeâles nQ~ 1 

(mener/ieuele) 
 Character formatting can be applied to a single 

character or word.   (True/False) 

  4. heÇesHesâMeveue efoKeves Jeeues [e@keäÙetceWš keâes yeveeves kesâ efueS ……………… 

keâmšceeF]p[ Dee@hMeve nw~   1 

 (De) FHesâkeäš (ye) mšeFue 

 (me) Fuemš^sMeve (o) ieÇgefhebie 
 ……………… are customized options for creating 

professional looking documents. 

 (a) Effects (b) Styles 

 (c) Illustrations (d) Grouping 

  5. efkeâmeer [e@keäÙetceWš keâes meshejsš keâjves kesâ efueS ……………… keâe heÇÙeesie 
neslee nw~    1 

 ………….… can be used to separate a document. 

  6. efkeâmeer mheÇs[Meerš SsefhuekesâMeve keâe ef[Heâeuš JÙet ……………… nw~ 1 

 (De) keâmšce JÙet (ye) vee@ce&ue JÙet 

 (me) Hegâue mkeÇâerve JÙet (o) hespe uesDeeGš JÙet 
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 The default view of the spreadsheet application 

is ……………… . 

 (a) Custom view (b) Normal view 

 (c) Full screen view (d) Page layout view 

  7. ……………… HeâerÛej [eše keâes Demesefv[bie Ùee ef[meWef[bie Dee@[&j ceW 
Dejsvpe keâjlee nw~   1 

 (De) ieÇghe  (ye) efHeâušj 
 (me) mee@š&  (o) efuebkeâ 
 ……………… feature helps to arrange the data in 

ascending or descending order. 

 (a) Group (b) Filter 

 (c) Sort (d) Link 

  8. efkeâmeer mueeF[ ceW cetJeer efkeäuehe meefcceefuele keâjves kesâ ………………  

lejerkesâ nwb~    1 

 (De) 3  (ye) 2 

 (me) 4  (o) 1 

 There are ……………… number of ways to insert 

a movie clip in slides. 

 (a) 3  (b) 2 

 (c) 4  (d) 1 

  9. ……………… mueeF[ SefueceWšdme pewmes keâer šskeämš Deewj ieÇeefHeâkeäme keâes 
efkeâmeer mueeF[ ceW ceesMeve ceW ueeves kesâ efueS Fvesyeue keâjlee nw~ 1 

 ……………… enables to put slide elements, such 

as text and graphics, in motion within a slide. 
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10. ……………… meebefKÙekeâerÙe [eše keâes efhekeäšesefjÙeue [eše ceW oMee&lee nw~ 1 

 (De) šsyeue  (ye) Ûeeš&  
 (me) Dee@ypeskeäš (o) SveercesMeve 
 ………………. present statistical data in a 

pictorial representation. 

 (a) Tables (b) Charts  

 (c) Objects (d) Animations 

   (Functional English) 1 × 10 = 10 

Fill in the blanks from the option given : 

11. He was very helpful to ………………. when we 
went trekking in the mountains. (us, ourselves) 1 

12. The market is just ………………. the corner. 

           (around, across) 1 

13. Are you ………………. science teacher ? (a, the) 1 

14. Please get me ………………. glass of water.  
(a, the) 1 

15. Could you tell me ………………. recipe of this 
dish ?      (a, the) 1 

16. She reached the station ………………. 10:00 a.m.  
     (at, on) 1 

17. We must reach the airport on time, or else 
………………. will miss the flight. (we, us) 1 

18. I ………………. moved to a new city. 
        (recently, daily) 1 
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19. Walk ………………. you reach the traffic point.  
(till, before) 1 

20. They were a little disappointed ………………. me.  

  (on, with) 1 

21. ns[j Deewj Hegâšj ceW keäÙee Devlej nw ?   2 

 What is the difference between Header and Footer ? 

22. šscheuesšdme keäÙee nQ ?   2 

 What are templates ? 

23. Skeâ [e@keäÙetceWš ceW yeÇskeäme [eueves keâs efueS ÛejCe efueefKeS~ 2 

 Write steps for inserting breaks in a document. 

24. efkeâmeer keâe@uece keâes mheÇs[Meerš ceW kewâmes Úghee mekeâles nQ ? 2 

 How can we hide a column in a spreadsheet ? 

25. mheÇs[Meerš ceW hespe yesÇkeâ keâe keäÙee GheÙeesie nw ?  2 

 What is the use of page breaks in a spreadsheet ? 

26. Deešesmece (Autosum) keäÙee nw ?   2 

 What is autosum ? 

27. heÇs]pesvšsMeve ceW šsyeue keâes meefcceefuele keâjves kesâ oes  lejerkeâeW kesâ veece efueKeW~ 2 

 Name the two ways for inserting a table in a 

presentation. 

28. mueeF[ šêbefpeMeve keäÙee nw ?   2 

 What is slide transition ? 
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29. šskeämš jwefhebie keäÙee nw ? šskeämš jwefhebie keâer keäÙee pe™jle nw ? Je[& ceW šskeämš 
jwefhebie kesâ efkeâvneR oes  Dee@hMeve kesâ veece efueKeW~ 3 

 What is text wrapping ? What is the need of text 

wrapping ? List any two word wrapping options 

available in word. 

30. hespe uesDeeGš keäÙee nw ? efkeâvneR Ûeej Dee@hMeve keâes yeleeSB pees efkeâ hespe 
uesDeeGš Éeje mesš efkeâS pee mekeâles nQ~    3 

 What is page layout ? List any four options that 

can be set using page layout. 

31. mueeF[ šêbefpeMeve keäÙee nw ? efkeâvneR oes  š̂ebefpeMeve FHesâkeäšdme keâe JeCe&ve keâjW 
pees efkeâ efkeâmeer mueeF[ hej DehueeF& keâj mekeâles nQ~   3 

 What is slide transition ? Explain any two 

transition effects that can be applied to the 

slides. 

32. efvecve HeâerÛeme& keâe JeCe&ve keâjW :     3 

 (i) efuebefkebâie mesue (cell) 

 (ii) efHeâušj [eše 

 Explain the following features : 

 (i) Linking cells 

 (ii) Filter data 
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h e ÇMve  me b KÙe e  33 me s 35 ce W mes k e â esF & oes h e ÇMve  ke â jW~ 

Attempt any two questions from question number 33 

to 35. 

33. JÙe]tpe keâe keäÙee keâeÙe& neslee nw ? mheÇs[Meerš ceW ceewpeto heeBÛe  heÇkeâej kesâ JÙet]pe 
keâe JeCe&ve keâjW~     6 

 What is the purpose of views ? Explain the five 

types of views available in spreadsheet.  

34. kebâef[Meveue Heâe@ces&efšbie keäÙee nw ? efkeâmeer [eše hej kebâef[Meveue Heâe@ces&efšbie 
keâjves kesâ ÛejCe GoenjCe oskeâj efueKeW~     6 

 What is conditional formatting ? By taking an 

example write the steps to apply conditional 

formatting for data. 

35. keâwjskeäšj Ùee Je[& ceW yeoueeJe keâjves kesâ efkeâvneR Ûeej  Dee@hMeve keâe JeCe&ve 
keâjW~       6 

 Explain any four options available to make 

changes to a character or word. 

ssss  
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CLASS : 10th (Secondary) Code No. 2823 
Series : Sec. M/2016 
Roll No. 

IT & ITES 

National Skills Qualification Framework (NSQF) 

Level - 2 

2nd Semester 

 (Hindi and English Medium) 

[ Only for Fresh/Re-appear Candidates ] 

(Morning Session) 

 

Time allowed : 2 hours ] [ Maximum Marks : 60 

• ke = âhe Ùee  pee BÛe  ke âj  ue W e fke â  F me  Øe Mve -he $ e  ce W ce ge fõle  he=‰ 8 leL e e Ø e Mve  35 nQ~ 
Please make sure that the printed pages in this 

question paper are 8 in number and it contains 

35 questions. 
• Øe Mve -he $e  ceW oe efnve s ne Le  ke â er De e sj  e foÙe s ie Ùe s keâes[ vecyej ke âe s Úe $e  G òe j -

he gefmle k e âe  ke s â ce gKÙ e -he =‰ h e j  efue Ke W~ 
The Code No. On the right side of the question 

paper should be written by the candidate on the 

front page of the answer-book. 
• ke = âhe Ùee  Øe Mve  ke âe  G òe j  e fue Ke ve e Me g™ k e âj ve s mes he nue s , Øe Mv e  ke âe  ›e â cee b ke â  De Je MÙe  

e fue Ke W~ 
Before beginning to answer a question, its Serial 

Number must be written. 
• Gòe j -h e ge fml e ke âe  ke s â  ye e rÛe  cesb  Ke e ue er h e vve e /he vve s ve  Úe sÌ [W~ 

Don’t leave blank page / pages in your answer-book. 
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• Gòej-hegefmlekeâe kesâ Deefleefjkeäle keâesF& DevÙe Meerš veneR efceuesieer~ Dele: 
DeeJeMÙekeâleevegmeej ner efueKeW Deewj efueKee Gòej ve keâešW~ 

Except answer-book, no extra sheet will be given. 

Write to the point and do not strike the written 

answer. 

• he j er#e eL ee a De he vee  je sue  ve b 0 Øe Mv e -he $e  he j  De Je MÙe  e fue Ke W~ 

Candidates must write their Roll Number on the 

question paper. 

• ke = âhe Ùee  Øe Mve eW ke âe  Gòej  osves me s he tJe & Ùe n me ge fve e fMÛe l e  ke âj  ue W e fke â Øe Mve -he $e  he tCe& 
Je  me ne r nw , hejer#ee kesâ Ghejevle Fme mecyevOe ceW keâesF& Yeer oeJee mJeerkeâej 
veneR efkeâÙee peeÙesiee~ 

 Before answering the questions, ensure that you 

have been supplied the correct and complete 

question paper, no claim in this regard, will be 

entertained after examination.  

veesš :  he ÇMve  ke Ç â ce eb k e â 1 me s 3 ce W me s ke â esF & oes he ÇMve  ke âjW~ Mes<e meYeer heÇMve 

DeefveJeeÙe& nwb~ 

  Attempt any two Questions from question 

numbers 1 to 3. Rest are compulsory. 

  1. e f me šW ke ä me De ew j  Goe nj Ce me e f nle e f ve cve  SQL mšs šce W š ke â e Je Ce & ve k e âjW - 

F vme š&, e f [uee r š, De h e [s š~ 6 

 Explain with syntax and example SQL 

statements : INSERT, DELETE, UPDATE. 
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  2. ke âch Ùe t šj  De me se f me e f ye e f ue še r ke sâ  e f ke âvne R Ûeej  h e âe r Ûe j  ke âe Je Ce & ve ke âj W~ 6 

 Explain any four features of computer 

accessibility. 

  3. S k e â yuee @ ie De ke âeGb š y e ve e ve s ke s â Ûe j Ce e fue Ke W~ 6 

 Write steps to create a blog account. 

  4. ve s šJe e f ke Ë âie kes â  ueeYe  ke ä Ù ee nQ ?  3 

 What are the advantages of networking ? 

  5. ke w âues C[j  me e @ heä šJe s Ùe j  ceW c ee re f šb ie  ke ä Ù ee nw ?  Fme s kew â me s ye vee Ùee pe ele e nw ? 3 

 What is a meeting in calendar software ? How is 

it created ? 

  6. S k e â ke w â ue s C[j  ke âe s ye e B šve s ke âe r De e Je MÙe ke âl ee k eä Ùe e nw ? 3 

 What is the need of sharing a calendar ? 

  7. DBMS ce W e f k e â vne R Ú:  vÙe t ce se fj ke â še F he k e âe Je Ce & ve ke âj W~ 3 

 Explain any six numeric types in DBMS. 
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  8. DBMS ce W he âe @ce & ke ä Ùee  nw ?  F me k e âe  Ghe Ùe e si e ke ä Ùe e  nw ? 2 

 What is a form in DBMS ? What is its use ? 

  9. [e še  ke âes e f ke â ve l ej e r ke âe W mes De e ie s &ve e Fpe  ef ke âÙe e pee  me ke âle e nw ? 2 

 In what ways data can be organized ? 

10. e f k eâvne R Ûeej  DBMS me e @ he ä šJe s Ùe j  ke sâ  ve e ce y e le e FS ~ 2 

 Name any four DBMS software. 

11. ke w âues C[j  me e @ heä šJes Ùe j  ceW k e âe w ve me s ke âe Ùe & e f ke âS  pee  me ke âle s nQ ?  2 

 What tasks can be performed in calendar 

software ? 

12. Je sy e he j De eOe ee fj le  e f ke âvne R Ûeej F b mšW š ce w me s] pe me e@ heä šJe s Ùe j  ke s â vee ce 

ye l ee FS ~ 2 

 Name any four web based instant messaging 

software. 
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13. F b mšW š ce w me se f pe b ie  ke s â  ke âes F & oes  ] he âe r Ûe j  ye l ee FS ~ 2 

 Give any two features of instant messaging. 

14. De e @ ve ue e Fve Me e @e f he b ie G he Ùe es ie e r ke wâme s nw ?  2 

 How online shopping is useful ? 

15. F b šj ve s š h e j  nes ves J ee ue s ke g â Ú Dee @ve uee Fv e L es Ç š ke s â ve e ce  oW~ 2 

 Name some online threats on internet. 

(Jemlegefve<" heÇMve) 

(Objective Type Questions) 

16. WWW k e âe  he t Ce & ™h e ... ... ....... .. nw~ 1 

 Full form of WWW is .............. 

17. PSTN ke âe he t Ce& ™ he  .... ... .......  nw~ 1 

 Full form of PSTN is ............ 

18. WAP ke âe he t Ce & ™ he .... ... .......  nw~ 1 

 Full form of WAP is .............. 

Downloaded from cclchapter.com



 ( 6 ) 2823 

2823 

19. DML ke âe h e t Ce& ™ he . ... ........... . nw~ 1 

 Full form of DML is ................ 

20. S k e â e fj ke âe [& ke âe s .... ... ... Ye er k eânle s nQ~  1 

 A record is also called ................. . 

21. DBMS ke â e k e âv mew hš ... ... ....... .. Ée je me ye me s he nue s ye lee Ùee i e Ùee  Le e ~ 1 

 The concept of DBMS was introduced by ......... . 

22. [e še ye s me me Je &j  ke âe s .. ....... ... .. Ye e r ke ânle s nQ~ 1 

 Database servers are referred as ........... . 

23. ... ... ...... S ke â Ùe te f ve k e â Je w uÙet nw pe e s e f k e â S k e â šsye ue ce W S k e â ` je s'  k e â es 

oMe e & le e r nw~ 1 

 A ............. is a unique value that identifies a 

'row' in a table. 

24. ke w âues C[j  me e @ heä šJe s Ùe j  ceW e f heÇ b š De e @ h Me ve . ... .......... ce w vÙe t ceW ne s le e nw~ 1 

 In calendar software, print option is available in 

.............. menu. 
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25. S k e â .... ... .... ...  ke w â ues C[j  ke âe F ue s k e ä šê ef ve ke â  Je pe& ve Ùe t pej  ke â es os le e nw~ 1 

 A ........... provides the user an electronic version 

of calendar. 

( Functional English ) 

Fill in the blanks from the options given : 

26. She had ............ to call you.             (try, tried) 1 

27. Take these vegetables ............... the kitchen. 

                                                        (into, to) 1 

28. Put the mug ............. the cardboard box.   

                                               (inside, to) 1 

29. Your generosity is appreciated by ..........   

                                                (much, many) 1 

30. ............... our stay in chamba, we were not 

allowed to go out in the evening without a guard 

                                                  (During, After)  1 
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31. .............. people don't agree with the new bill.  

                                                     (Any, some) 1 

32. The warden confirmed that .............. thefts had 

occured in the hostel.              (much, a lot of) 1 

33. She was not at home ........... we came back.  

                                                    (however,so) 1 

34. The train .............. at 10 AM.      (leaves, leave) 1 

35. The manager has given a new set of instructions 

.............. the staff on office attendance.  (to, on) 1 

S 
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