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Please make sure that the printed question paper are contains
39 questions.
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The Code No. on the right side of the question paper should be written by
the candidate on the front page of the answer-book.
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Before beginning to answer a question, its Serial Number must be written.
o FTv-gikTem & dE H @il G,/9 T 88
Don’t leave blank page/ pages in your answer-book.
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Except answer-book, no extra sheet will be given. Write to the point and do

not strike the written answer.
o ghErlf o1 U To FIT-UT G 37FIT @)

Candidates must write their Roll Number on the question paper.

» FYI F9T F IV 37 § g7 I8 FARGT F T [ FeT9F {7 T T8 & Gher &
FYUT 5 T F g 4 qar w&hHre T8 R wam

Before answering the questions, ensure that you have been supplied the
correct and complete question paper, no claim in this regard, will be

entertained after examination.

e : g97 FE 1 G 3 F @ B q 797 F01 95 T g97 S &

Attempt any two questions from question numbers 1 to 3. Rest are

compulsory.

1. R sreRgiie § QU olR fed S & =R e 6

Write steps to insert shapes and symbols to a document.

2. G d A y6R & @ &1 9uiv i 6

Explain various types of Charts in Spreadsheet.

3. ASgd UHEs SN il MISeE (g 6

Write guidelines for managing strong password.

4, YA SF 997 & 7 TAD SEIHAT FT D 7 3

What is section break ? What is its need ?
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5. J9<sM ¥ 91¢ H YA HQ GHT & I drell MES [rau 3

Write guidelines while using chart in a presentation.

6. T Havey URheH & H & =0 R 3

Write steps to start a calendar application.

7. SELECT SQL ®RcHe & IgeI died 9o Hiog 3

Explain with example SELECT SQL statement.

8. STEIGH B &I & ? 39! faivar @41 & 7 3

What is autosum function ? What is its importance ?

9. Tefic & U s & HW & =R ffay 3

Write steps to set page break in spreadsheet.

10. FIIEA FERT FRT BH-9 B Bl Deld [bdl o Gl & ¢ 1

What factors can be controlled using conditional formatting ?

11. Bsslie § Td & #.1 & ? 1

What is normal view in spreadsheet ?

12. s § HiAT B L ® a0 [Rag| 1

Write steps to freeze column in spreadsheet.

13. [l & S| TuM & 99 faRaw 1
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14.

15.

16.

17.

18.

19.

20.

21.

3523

(4)

Name any two database programs.

SCEY HaX 1 8 7

What are database servers ?

RAITA SeEg & 3T T 8 °

What is the purpose of relational database ?

DBMS ¥ &8 & gl <Ry & M oy
Name any two binary types in DBMS.

BRA ‘@ FM e 7
What is foreign 'key' ?

g &R & DML &1 & ?
What are two types of DML ?

HRYCY FAMARAC Bl TR AR

Define computer accessibility.

edihT & & N FaEy|

Give two advantages of networking.

e NafiT FT B ?

What is instant messaging ?
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22, L AT ? 1

What is header ?

23. WES TN R 9 @ U919 S o T & 7 1

What effects can be added using slide transition ?

24, JSege # IRAT &I oTasaRar 4 § 7 1

What is the need of grouping in a presentation ?

25. TH 12 7 1
What is a task ?

26. BATST Pl GET A P AEEHAT 1 2 7 1

What is the need of sharing a calendar ?

27. [ ARG H 99 B F o0 HB awer e 1

Write some adjectives to describe a building.

28. e F1 B ? 1

What is a preposition ?

29. fHdl T g GMM & a9 B g TAN BN W Teiege R

What attributes are needed to describe a lost item ?

(Objective Type Questions)
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30. www H T &7 ............ g
Full form of www is ............ }

31. DSL & J% & ............ Bl
Full form of DSL is ............ )

32. Th R B oo d Fea 2

A record is also called ............ .

3523

(Functional English)

Fill in the blanks from the options given :

33. Please get me

glass of water.

(a, the) 1

the mountains instead of the beach.
1

34. Itwas ............ who wanted to go to
(he, himself)
35. Ilive here with my ............ friend, Manish.
(better, best) 1
36. Thereisa ............ monument near our house.
(history, historical) 1
37. llost............ books when I stayed at the hostel.
(several, much) 1
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38. You are doing your job ............ well.
(vary, very) 1
39. Come to the shop ............ S p.m. (at, in) 1
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