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1.  Full form of term ITis '
(a) Insider Technology (b) Information Technology
(c) Information Time (d) Input Technology
2.  Our daily lives have been made easier information technology. ‘ 72
(a) at (b) from
(c) by (d) in
3. Paste Specialmﬁﬂﬁﬁh‘qﬂﬁ%ﬁﬁm 21
(a) Ctrl+A (b) Shift+ Ctrl + A
(c) Ctrl+ Shift+V (d) Ctrl + Shift +P
4. o fervetwor § Iu 3 GTelt Spreadsheet Software i T Hexaqut fersiear 2
(a) Pivot table (b) Comments
(c) Pivotcell (d) Pivot workbook

5. Pivot table HIF T SIUSIIHA ¥ 4 IUTH ® 7

(a) View (b) Data
(c) Home (d) Developer
6. Presentation ¥ Insert shl 7S Iﬁﬁ feea Slide sh{)w (F5) &+ gqY A
(a) Teaferd &9 9 Terd 2 | (b)" Fheam o =erdi 2 |
(c) FllTaM I 2 | (d) F2 G W Iewdl § |

7. Slide show view # 91 @ Presentation ! G (end) % & o Hard wiidee g ae?
(a) Space Bar £ (b) Shift Key

(c) EscKey . (d) F1Key

8.  Microsoft Expression 9@

(a) WTSSRITIHE 1 < S 8 | (b) HISEHIGIR T browser R |
(c) U 9 HTML editor ® | (d) Uk 4% presentation software 3 |

9. Tfafiga # & =19 |1 View, Microsoft Expression Web # T8 8 7
(a) Design View (b) Code View
(c) Presenter View (d) Split View
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10. Microsoft Expression Web % HWTEaH & §15 S dreit QEIHEE visitors Wi foht =t
browser ¥ preview % % o7 g0 S W siT Hf FHoit gamdn ? :

(a) Fl (b) FS5
(c) F9 | (d) FI12
\ gis -9
T ¥Ieg T A1 H ISR : : (20 x ¥ = 10)
11. The slogan of our company is “Something for @

(Each/Everyone) (fill the correct pronoun).

12. Make sure there is enough of lighting (in, on) the office.
(fill the blank with appropriate preposition)

13. The Indian Institutes of Information Technology are set-up at various places in the
country.

(True or False) (Select true or false)

4. BPOTE@IR 7

15. Our logo has to be easy for the customers to 2 ﬁﬁ@%/detect) our brand.
——=220pe

2 9, fﬂ,%:’_. T -
16. Active listening skill is an Impog‘lﬁ?tph;f ofteffective communication skill. (True/False)
!Légﬁ; .

17. SigHE JITARA FT B & ?
18. Tracking changes FI LT 8 ?

19. Pivot table #T &t & ?

20. _ (pivotchart/Protect) 2T H TH fa@«?::l'ﬁ o . 3

21. Sredfte & FETORERT gﬁ%ﬁm % fod am __ (Pivot chart / digital signature) T
IYANT HEHA @ |

22, Presentationlﬁ Multimedia Elements T 39917 % % o 7T9eR! Insert dropdown menu ®
i (Movie and Sound /Header and Footer) =T ferheq 71 =i |
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37.

38.

4
(Motion Path/Exit) tab & STtz & Fer fe moving o1 TwTg 8 £ |

(Web authoring tool / Web browser)-%a U SAAIHE TTEh 1 HTEH 1T 21

. Find tool %! launch T % R (Ctrl + F/ Ctrl + A) W H1 2 |

. BMP image % T JPEG image T size (Ster /=) é’l?ﬂ 2

(Ctrl + K/Ctrl + H) Hyperlink 37 %1 % R wdsre 91 2 |

life.

. What do you understand by eﬁectlve commumcatlon skills ?
, wwaamm%mmm |
. Pivot table %7 J&T ST FTR ?

 HTML Editors ®TER & 7 JeTewr SR |

Website 991 Bt & ? Web authoring tools 3 Fa1 @H & 7

T -1
0T HTRER i o ST 2 7 q—&lﬁ%m%wvrﬁgqamﬁﬁa%m
m%ﬁwmﬁ? ﬁ&ﬁ'{

Jq fosTeA 3 Sewiie § HTML editors GRT S& 63 T8 w1 |
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. Microsoft Expression Web # (Design view/Code view) default view & fomm
St content fe@TE G & |

. Microsoft Expression web % site menu % (Import / File) section # Import Site Wizard
I ¢ | :

. Microsoft Expression Web® __ (Ediy/T ools) menu % @& Compatibility Reports
e B | . '
' A ,
, Gig-9q \
aﬁaﬂq%ﬁﬁm‘qﬁﬁﬁl B (6 x 1% = =9)

Write one line each about 3 appllcatlon areas of Information Technology from everyday

2x3=6)
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